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OneDrive is a file hosting service
operated by Microsoft and comes for
personal use and businesses. It enables
you to share and synchronize files on
every platform, including your phone.

Organizations use SharePoint to create
websites and create their intranet. You
can use it as a secure place to store,
organize, share, and access information
from any device, similar to OneDrive.

WHY SHOULD I CARE?
By using OneDrive, you can save your
files securely in the cloud. With that,
you always have access to your files,
even if your device breaks, gets
stolen, or you set up a new one.

THIS IS HOW IT WORKS
You can think of OneDrive as a very big
USB-Stick in the internet where you
can store your data. Microsoft is providing that “USB-Stick” by hosting your
storage so you can always access it.

WHO IS IT FOR?
OneDrive is for everybody who works
with files, whether for work or for you
personally. The app also comes directly
with your Windows PC but also on
macOS, Android, or your iOS phone.

WHEN DOES IT MAKE SENSE?
Using OneDrive always makes sense.
One reason is security, as you don’t
need to worry in case of a broken PC or
phone. It also helps to share your files
with others working on the same files.

DIFFERENCE
FACT 1
In OneDrive, you save
your personal, private,
or draft documents,
whereas in SharePoint,
the finished file lives.
FACT 2
Files in SharePoint are
shared for multiple people,
meaning others have
access. In OneDrive, files
are private by default.
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WHY SHOULD I CARE?
SharePoint is the solution for file
storage, news communication, and
more. It is also powering OneDrive for
business. OneDrive is actually a part of
the backend solution, SharePoint.

THIS IS HOW IT WORKS
SharePoint is a website-based collaboration system that uses databases, web
parts, and security features to help
teams to work together. Think of it like
the swiss army knife with a USB-Stick.

WHO IS IT FOR?
For small companies, SharePoint might
not be needed as a dedicated tool, as
with Microsoft Teams, you use it in the
background. However, larger
companies benefit more by using it.

WHEN DOES IT MAKE SENSE?
When using the Office Suite and
Microsoft Exchange for emails,
SharePoint is the logical next step as it
brings OneDrive to deepen security
and collaboration features further.

